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TRAINEE PROGRESS REVIEW

	Trainee Name:

	Occupational Area:

	Period of Review:
	Date of next Review:


	Part 1 – Record all activities / tasks / training undertaken during period of review:


	Part 2a – Please detail progress towards achievements of VQ / training outcomes / core skills / further education during period of review, specifying units/elements achieved:


	Part 2b – Identified barriers to progress (please detail here any issues relating to training delivery, which have impacted negatively on trainee progress e.g. attendance times, suitability of training materials, physical barriers to participation etc):


	Part 2c – Record solutions proposed to address identified barriers:

	

	Part 3 – Agreed actions for next review: 


	Part 4 – Additional comments / issues (e.g. health & safety):


	Part 5 – Trainee comments:


	Part 6 – Employer comments on progression and achievement noted in Part 2a:


	Part 7 – Reviewer comments:

	


	Part 8 – Forecast completion date::


	Trainee Signature
	
	Date:
	

	Reviewer Signature:
	
	Date:
	

	*Employer Signature:
	
	Date:
	

	Position:
	
	
	

	
	
	
	


*Where appropriate

N.B. The employer signature is mandatory for all employed status trainees.  Where this form is used to claim payment for milestones e.g. for the occupational area of Engineering, all information on this form is mandatory, including the employer signature.   See clause 9.3 for further details.
